   College of Visual and Performing Arts
   Academic Affairs
   4400 University Drive, MS 3E6, Fairfax, VA 22030
  

[image: image1.png]



CVPA Adjunct Faculty Evaluation Process

CVPA adjunct faculty members are reviewed by a discipline appropriate, faculty peer review team assigned by the chair or program director.  New adjunct faculty will be evaluated in the third semester of teaching at Mason by a peer review team who will assess the effectiveness of teaching in the classroom as well as conduct a review of syllabi, course materials, and assignments. Returning adjunct faculty will be evaluated every three years.
All adjuncts in their third semester of teaching will be evaluated Fall 2009.  A written evaluation report that includes the peer review form will be documented in the department or program's personnel file of the faculty member with a copy for Academic Affairs.

CVPA adjunct faculty members are evaluated by evidence of teaching quality; these criteria are based on the University’s Faculty Handbook:

a. course syllabi and schedule of assignments;

b. sample course assignments;

c. class visits by peers;

d. University Student Course Evaluation forms;

e. student comments on the course evaluation forms, or by other means of communication;

f. acknowledgement from the Office of the Provost for teaching excellence in general education;

g. communication from Office of the Provost when student evaluations are below the norm;

h. when applicable, evidence of educational work with students outside the classroom;  and
i. if serving as an advisor to students, description of advising duties.  

